
8. Post Priority 
Levels via 

website and 
email 

3. Submit 
tutoring hours 

via Google Form 

2. Request  
Migrant English 
Tutors to submit 
tutoring hours 

1. Request 
Coordinator to 
provide Priority 
Level to Migrant 

English Tutors 

4. Read 
responses from 

Google Form 

7. Send Priority 
Levels to U3A 

6. Assign 
Priority Level to 

each Tutor 
based on no. of 
tutoring hours 

5. Follow up 
Tutors who 

have not 
submitted 

tutoring hours 

Migrant 
English 
Coordinator 

U3A 

Migrant 
English 
Tutors 

9. Reads 
assigned 

Priority Level 

10. Contact 
Coordinator 

regarding 
missing Priority 

Level 

PROCESS FOR ASSIGNMENT OF PRIORITY LEVEL 


